Instruction to create a Curriculum Vitae at

wWWwWw.europass.at

Klick the links marked with red arrows:

Change the language to English, then click “Curriculum Vitae”.
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If you click ,Create the document” you can find models, help for the fill-in and the link
for the creation of the Europass below (see next page).
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L- Language Passport A well-crafted curriculumn vitae is the key to applying successfully for a wocational .
E Mability education or training placement or an interesting job, The Europass Curriculum Yitae D
. (Europass C¥) is standardised throughout Europe. It allows you to present your
UCemflcate education/training, work experience, language and other skills clearly and
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Europass in Europe
The Europass Curriculum Yitae

MEC Austria
Links has a standardised European structure understood and employed in 831
Media countries;
helps you incorporate all aspects essential to a curriculum vitae; 3
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enables you to communicate all your qualifications in a systematic, L |
chronological and flexible format; and

accommaodates documentation on skills acquired infarmally, i.e. sof? skils like
organisational, artistic or social skills
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Examples and Links
[“Lan age Passport Please see the ternplates and filling instructions below, examples can be found in the .
s -anguag o section B'Examples and Links', In addition, there's the possibility to fill your Language D
EMubihty Passport onfine on the European Europass Portal,
Certificate )Y,
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EDipIDma Supplement
) Europass CW Template German - @Word (72 KB) bmuk

Europass CV Template Enaglish - Bord (71 KB)
Europass CW Template French - Bwaord (72 KB)

FAQ Europass M .
further languages on the @European Europass Portal BM wa

Mobility in Europe

Europass in Europe

MNEC Austria Instructions for filling in the Cv

Links

MEd"? Instructions German - BFDF (71 KB} m%ass
Imprint Instructions English - BPDF (136 KB)

Templates and instructions for filling in the Europass Curriculum Vitae in other
languages can be found on the respective pages of the BEuropean Europass Portal,

Online Creation
In order to create the Europass Curriculum Vitae online, please visit the respective

‘ pages of the BEuropean Europass Portal,

Bprint view

Please read the instruction and start to fill in your data:

Europase CV - Step 1 - Microsoft Internet Explorer
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o Barconsllinfonnation Before you start, remember:
Desired employment /
Occupational field i
L] “rour docurnents and the data they contain are not permanently stored on the Europass servers (see Important legal
o Work enperience notice - Privacy statement), vou zhould save them on your computer or send them by e-mail,
® Read the Five basic principles for a good €%
° Education and training » You only need 8 steps to complete your CV
® ‘You can complete the @ steps in any order,
° Language(s) » avcid undedining or weiting whole sentences in CAPITALS or bold: it makes the docurnent harder £o read,

® Fields left empty will be automatically rermoved.
Personal skills and competences

® Help pop-ups on the right-hand side give exarmples and guidelines,

o Eldisonsiin i astonEnd & Check your C¥ once you have filled it in

annexes
®m FRemove any spelling mistakes, and ensure it is laid out clearly and logically,
o Save your C¥

® Have someone else re-read your GV so that you are sure the content is dear and =asy to understand,

® Don'tworry if you are disconnected from the Intemet while filling in your C¥.
Just keep the browser open, reconnect and yau will be able to continue from where you wars.

. Start Now

Please store the completed Curriculum Vitae electronically and send it with the
application form incl. the other requested enclosures (Letter of Intent,...) per e-mail or
per mail to the responsible head of course.
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